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Tax Return Checklist for IRWA Chapters/Regions
Did your Chapter/Region have unrelated business gross income of $1,000 or more during the fiscal year, such as advertising or sales of mugs, shirts...?If yes, please provide the following information:
Types of Unrelated Business Income
Gross Income
Related Expenses
Were Sales Made Thru Volunteers?
    
Does your Chapter/Region file Form 1099 for payments of $600.00 or more made to suppliers/vendors?
If yes, did you receive W-9 from them? (please provide copies)If no, please obtain completed form W-9 from your supplier/vendors and provide to IRWA HQ by January 20th.
Is Sales tax or GST/HST collected on the sale of merchandise or services? 
If yes, is the Chapter/Region filing sales tax or GST/HST returns.
 
Does your Chapter/Region incur any lobbying expenses to influence legislation?
If the Chapter/Region does incur lobbying expenses, please describe the lobbying activities conducted.    
Did any one request to examine your Chapter/Region's tax return(s).
Is the Chapter/Region operating in compliance with its tax-exempt purpose? If no, please explain.     
Number of paid employees in the pay period that includes March 12th of the reporting period.
Were there any changes to Chapter/Region by-laws during the fiscal year? If yes:Please attach a copy of your latest by-laws.Briefly describe below the change(s) to your bylaws.
	11. Person Responsible for Maintaining Books and Records:
I hereby declare under the penalties of perjury that this authorization (Including accompanying schedules and statements) has been examined by me, and to the best of my knowledge and belief is true, correct and complete and made in good faith for the fiscal year stated.
Chapter/Region Mailing Address:
Authorization to include this Chapter/Region in the Group Return to be filed by the International Right of Way Association on behalf of the various Chapters/Regions:
Tax Return Checklist for IRWA Chapters/Regions
Did your Chapter/Region keep the minutes of all board meetings during the reporting period?
Has the Chapter/Region informed donors that their payments to the Chapter/Region are not tax deductible as a charitable contribution?
Has the Chapter/Region issued receipts to all donors. 
Tax Return Checklist for IRWA Chapters/Regions
Supporting Schedules
Schedule A: Investments
Nature/Type
Amount
Maturity Date
(If Applicable)
Schedule B: Contributions Received - $5,000 or more    
  Name and Mailing Address
Tax ID
Amount
Totals:   
Schedule C: Special Events (Fundraising Only)     
Description of Event
Revenue Amount
Expense Amount
Totals:   
Total from QuickBooks Accounts:
40:
50:
Variance QBs 40
Variance QBs 50
Schedule D: Contributions, awards, gifts, grants, scholarships, etc... paid
(The Internal Revenue Service requires the Name and Full Mailing Address of the Donee to be printed on tax return.)
 Type of Award
Date
Name and Full Mailing Address of Donee
(IRS Requirement)
Relationship to Officer
Amount Paid	
A. =  Paid to Orgs. in the U.S. B. =  Paid to Individuals in the U.S. C. =  Paid to Individuals or Orgs. outside of U.S.
Totals:
Totals from QuickBooks Account 504:
Variance:
Schedule E: Compensation to officers, directors and trustees
Name and Title
Amount
Totals:   
Totals from QuickBooks Account 7020:
Variance:
11.0.0.20130303.1.892433.887364
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