
IRWA	Marketplace		
		

How	to	order	course	materials	SOP		
	

1.	Go	to:	
http://marketplace.mimeo.com/irwainstructor	
2.	Login	using	IRWA	provided	information	
(your	email	address	and	assigned	password).	
Contact	Amir	Vafamanesh	at	
vafamanesh@irwaonline.org	to	receive	your	
assigned	password.		
		

	
		
		
3.	Click	the	appropriate	Course	Series	(i.e.	100	Series)			
		

	



4. Click	“add	to	cart”	for	instructor	materials	needed	
	

	

5. After	material	selections	have	been	made,	click	the	“checkout”	button	at	the	top	of	the	screen.	
	



6. You	will	see	an	order	confirmation	screen,	then	click	on	the	“Checkout”	button	at	the	bottom	of	
the	screen.	
	



7. Either	select	or	type	the	address	that	the	materials	need	to	be	delivered	to,	then	click	Checkout.	
	



8. You	may	be	asked	to	verify	the	address.	You	may	choose	to	use	the	original	address	you	
entered,	or	use	the	suggested	corrected	address.	
	



10. You	will	see	a	confirmation	screen	which	provides	the	expected	delivery	date	of	their	order.	
After	reviewing	this	information	click	the	“Continue”	button	at	the	bottom	of	the	screen.	
	

	

11. Click	the	“Continue”	button,	the	order	will	be	completed.	
	


